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Agenda
• Review Different Types of Leaves
• Review Types of Retirement  
• Review Eligibility - Retiree Benefits
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Types of Leaves

• Family Medical Leave Act (FMLA)
• Authorized Medical Leave
• Paid Parental Leave (PPL)
• Child Care Leave
• Paid Family Leave (PFL)
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Family Medical Leave Act (FMLA)

FMLA entitles eligible employees up to 12 weeks of job 
protected leave in a 12-month period (for CUNY: 9/1- 8/31) for: 

the birth and care of a child
the placement with the employee of a child for adoption or 
foster care 
to care for the employee’s spouse, child, or parent who has a 
serious health condition
 a serious health condition that makes the employee unable 
to perform the essential functions of his or her job
to care for a family member who is a current service member 
or veteran with a serious injury or illness incurred in the line of 
duty on active duty
 for “qualifying exigencies” arising out of the fact that a family 
member in the military has been on or called to active duty

Office of Human Resource Services



Family Medical Leave Act (FMLA)

Eligibility 
Employee has worked 1,250 hours 

during the 12 months prior to the 
start of leave (this means hours 
actually worked; does not include 
paid and unpaid leave, including 
FMLA leave)

Faculty who have worked full-time 
for 36 weeks of the preceding 12 
months are eligible, meaning:
 A faculty member who worked for 

the Fall and Spring semesters but 
not the summer is eligible

 Fellowship leave is not considered 
work time by the DOL

Paid/Unpaid
The FMLA permits, and CUNY 

requires an employee to use 
applicable accrued paid annual, 
sick, temporary disability or other 
paid leave (such as paid parental 
leave), before taking unpaid FMLA 
leave.
 Paid FMLA leave counts as service, 

so an employee on paid FMLA 
does not break service for 
purposes of reappointments, 
tenure clock etc. which require 
years of continuous service

 Unpaid FMLA leaves serve as a 
bridge between prior and 
subsequent service. 
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Family Medical Leave Act (FMLA)

Serious Health Condition 
Defined 

An illness, injury, impairment or 
physical or mental condition that 
involves
 inpatient care
 continuing treatment by a health 

care provider
 Health condition related to 

pregnancy and prenatal care
 Chronic serious health condition
 Permanent or long-term 

conditions
 Conditions requiring multiple 

treatments
 Substance abuse

Types of FMLA

Not covered: 
 the common cold 
 the flu, earaches
 upset stomach
 minor ulcers
 headaches other than migraine
 routine dental or orthodontia 

problems, periodontal disease, 
etc. 

Office of Human Resource Services



Authorized Medical Leave

Employees are placed on Authorized Medical Leave in two situations:

1. They are not eligible for FMLA and need to go out for a qualifying 
instance

2. They have exhausted FMLA and need to continue to be absent 
 Employee can use any sick time they have accrued by the start of the leave
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Paid Parental Leave (PPL)
Eligibility 

Instructional (non-teaching) employees are eligible after 1 year of 
full-time service.
Faculty who have completed two continuous semesters of teaching 
and become parents during the period of annual leave are eligible.

Per agreement with the PSC, instructional staff employees get 
up to a 12-week paid parental leave to care for a newborn or 
newly adopted child (up to 5 years old) 

Faculty scheduling options include a 6 or 9 Contact Hour Release
The paid parental leave follows any applicable sick leave related to 
childbirth; an FMLA medical certification would be required for the 
sick leave portion 
PPL runs concurrently with FMLA leave
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Paid Parental Leave (cont.)
 Employees must complete a PPL application at least (90) 

calendar days prior to the date of leave, impending birth or 
placement with employee for adoption

 Must submit proof of birth or adoption
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Child Care Leave
 This leave is granted without pay to any Full Time Classified  

employee for the care and / or support of their child (either 
through natural childbirth or by adoption of an infant or child 
up to four years of age

 Birthing employees must exhaust annual leave balances 
before childcare leave can be granted

Office of Human Resource Services



Paid Family Leave (PFL)

Eligibility 
Employees who work 20 hours or 

more a week are eligible once 
they have completed 26 
consecutive weeks of 
employment. 

For Faculty breaks between 
semesters during which the 
employee remains on payroll are 
counted toward the 26 
consecutive weeks of 
employment.

Benefits
Job protection
Paid time off to care for the 

following:
 Bond with a newly born, 

adopted or fostered child
 Care for a family member 

with a serious health 
condition

 Assist loved ones when a 
family member is deployed 
in a foreign country on active 
military service
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Paid Family Leave (cont.)
 PFL benefits are not paid by CUNY, but by Standard
 Application and approval is through Standard
 Must apply no less than 30 days prior to the expected leave of 

absence
 Employee may take up to 12 weeks of paid leave
 Employee will receive 67% of average weekly salary (capped at 

67% of NYS Average Weekly Wage)
 Employee health benefits will continue for up to 12 weeks 

during this leave
 Service Credit is not earned while on PFL
 Pension contributions are not made while on PFL
 Taking PFL will push back longevity eligibility date for eligible 

staff
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Questions?
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Types of Retirement

• Travia Leave
• Phased Retirement
• Terminal Leave 
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TRAVIA Leave
 Employees with 160 sick days will be paid 80 sick days while on Travia.    

If employees have under 160 days, they will only be paid half of their 
sick day balance.

 HEO’s and CLT’s can apply and begin Travia throughout the year
 Faculty and Librarians must apply for Spring TRAVIA at the start of the 

fall semester or by the end of November. 
 Faculty and Librarians must apply for Fall TRAVIA at the start of the 

spring semester or by the end of March.
 Faculty who take TRAVIA leave in the Spring semester will be paid 

through their retirement date at the start of the fall semester.
 Librarians who take TRAVIA leave in the Spring semester will be paid 

through their retirement date of June 30th.
 Faculty and Librarians that take TRAVIA leave in the Fall semester will 

remain on payroll until the start of the spring semester. 
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Phased Retirement
 Tenured Faculty, Librarians, Counselors and Lecturers with CCE
 Available to members of the Optional Retirement Program (TIAA) 
 Available to those who have attained age 65 and have completed 15 or 

more years of full-time continuous service at the start of the phasing 
period 

 Work commitment shall be 50% of contractual full-time workload 
 Salary shall be 50% of full-time salary 
 Can phase for 1, 2 or 3 years – beginning on the first day of the Fall 

semester 
 Applications due November 15th for the following academic year
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Phased Retirement
 HEO Title Series (13.3b status) and tenured CLT 
 Available to members of the Optional Retirement Program (TIAA) 
 Available to those who have attained age 65 and have completed 15 or 

more years of full-time continuous service at the start of the phasing 
period 

 Work commitment shall be 80% of contractual full-time workload 
 Salary shall be 80% of full-time salary 
 Can phase for 6 months or 1 year beginning on the first day of the fall or 

spring semester
 May elect to take TRAVIA after phasing period or be paid out TRAVIA in 

a lump sum at 100% of salary  
 Applications due November 15th for the following academic year
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Terminal Leave

 Eligible Classified Staff 
Based on Blue/White Collar Contract 

 Employees with 10 or more years of service: one day terminal leave for 
every two sick days up to 120 days of terminal leave. 

 Employees who were hired on or before 1/1/75 and have 15 or more years 
of service: may elect to receive one month (22 days) for every decade 
worked. This figure may be prorated. The final figure must be reduced by 
the excess of an average annual sick leave usage of six (6) days per year 
after 7/1/74. 

 If an employee has exhausted all or most of their sick leave due to a 
severe illness, colleges may, at their discretion, apply 2 1/5 workdays for 
each year of paid service for computing terminal leave, in lieu of any other 
leave.
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Terminal Leave

 Eligible 220 Title Staff 
Skilled Trade Titles

1. Years of Service 
 Employees with 10 or more years who work at least 250 days per year
 May earn terminal leave at the rate of one month (22 days) for every ten 

years of work, prorated for every year above ten years. 

2. Sick Leave 
 If the employee opts for the sick leave calculation
 Terminal leave will be one day for every two days of sick leave up to 

100 terminal leave days. 
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Retiree Benefits 
Eligibility 

Requirements 
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Retiree Benefits Eligibility

 NYCERS / TRS
 Must have at least 10 years of credited service (if employed on 

or before 12/27/01 need 5 years of credited service), and
 You were working 20 or more hours a week and eligible for City 

health benefits, and
 You receive a pension check from TRS/NYCERS
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Retiree Benefits Eligibility

 TIAA (appointed on or after 9/1/1985)

 Separated at age 62 or over with 15 years of pensionable, 
continuous, full-time CUNY service, or

 Separated prior to age 62, with 15 years of pensionable, 
continuous, full-time CUNY service and no subsequent full-time 
employment in a college, university, or other institution of post 
secondary education related to the duties performed while in 
active service in CUNY or to duties normally performed by the 
instructional staff at CUNY and attained the age of 62.
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Retirement Tips
 Create an online Pension account and review your 

credited service years to make sure they are correct 
 If you are a TRS or NYCERS member, consider a Buy-Back 

of time for previous CUNY/City service
 Contact your Pension system five months prior to your 

retirement date expressing your intent to retire
 Travia and Terminal Leave forms are due four months prior 

to leave start
 Phased Retirement Applications are accepted in 

November for eligible TIAA members 
 Schedule a meeting with Human Resource Services when 

you are ready to move forward with retirement 
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Questions?
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